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1. About this Employee Notice
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This is the employee notice (“Notice”) of Pronto Group Ltd., located at 15 Rajanakarn Building, Third Floor,
Pradipat 17, Pradipat Road, Phayathai, Phayathai, Bangkok, Thailand, (‘Employer’, “we", “us”, “our”).
Employer is the data controller for the purpose of this Notice. This Notice applies to all employees (including
former, regular, temporary, part-time, trainees, retirees) and sets out the basis on which we collect, use or
disclose any personal data obtained from and about you as our employee, partner in the business. This Notice
has been prepared to ensure our compliance as required by the Personal Data Protection Act BE 2562
(2019) (“PDPA”), in relation to the collection, use and disclosure of your personal data.
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We may change this Notice at any time. Should the changes significantly affect you, then we communicate
them to you by the appropriate means. The Notice currently in place dates of 1 March 2023.

A ~ o A4 Sy ¥ a4 ~ = roA o 9 o o 1 a o Y g Y Y
VTN B7ﬂ!!f7y?‘1111/ﬁt’/l‘l!!1/ﬁ71/5$’f77ﬂ1’Jl/Z/1J!1/@?ﬂf? yﬂ 71”7551!Wﬂ?i!l/ﬁf/mﬂ/ﬁﬂ/ﬁlﬁﬂ5&’7]1/35/7\71/1!5/8]&’ﬂ7ﬂfyf71/7’l7l! UsHNT vzude linunsiud e

A = g Hg Yo o 1 " Y o oA o
IBMITMHNIE TN N 1/73f77ﬁ'7’l?®'1/\7ﬂ1/3g a 17??1/“ Z/ié‘z’f”ﬂ?? AUN 1 HUIAY 2566

2. What personal data may we collect from you?
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According to the PDPA, personal data means any data relating to a natural person, which enables the
identification of such natural person, whether directly or indirectly. Personal data will not include information of a
deceased person.
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In light of the aforementioned, we collect your personal data prior and during your employment/connection with
us from you, your referral or our other employees, through your use of and interaction with our IT systems
and/or which we obtain from third parties such as public resources, private or public institutions, insurers or
medical doctors. Such personal data exclusively consists of:
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e Your basic and contact information, e.g. name, address, contact details, age, religion,
citizenship/nationality, photograph, other information provided in your application form, copy of vehicle
registration book and information on government-issued cards (e.g. ID card, passport, driving license,
house registration, licenses/certificates or other similar identifiers);
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Your family/friend information, e.g. your relatives or friends who have been working with us, your
referral related information and your family information (e.g. your parents, spouse, brothers/sisters,
and children);
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Terms and conditions of your employment, e.g. employment terms and conditions, type of

employment, period of contract, position/titte, commencement date, working hours & days, reasons for
termination and/or resignation of employment contract;
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Your payroll and compensation data, e.g. commission & incentive, transportation & car
allowance/gasoline expenses, telephone expense, bank account information, insurances related
information, medical, life and personal accident, health check-up related information, social security
related information, provident fund related information, tax payer ID number and tax deduction

information, overtime related information, student loan related information, legal execution related
information and unpaid leave related information;

doya lumssanuSuAeuuasmmeyunuyoin1u vy Aneudysuuazdugladug AudumaazA U /AnI a1 Insani
YoyavyFeuims veyaiingavesnumsiseiudy walseruguam Usedu¥ia uazifseiuguiamg JeyaineInunisasngunn
v o

msfsgiudiny  nespuaseuac TN Ve vlseTiagident Joyanisaandeunsenny JeyaingInun1IiNINaIIAT
oA = o A4 o v o A o A oo Sy 1y Yo 1y

misgeuiiensAny1 Joyaimneinunisiiauaauaz TeyaneInyuati by lasuae

Your qualifications and employment history, e.g. your curriculum vitae (CV) / employment history,

education certificate, personal background check information (e.g. credit bureaus, criminal record),

military enrollment document and status, personal background check (reference check) and
professional licenses (e.g. CPD / TA / CPA license);
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Certain types of your sensitive personal data, e.g. data as shown in the identification document (e.g.

religion, race), health data (e.g. contagious disease, blood type, weight and height), disability data
related for hiring decision, biometric data (e.g. fingerprints, facial recognition and retina scans);
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Videos and CCTV records;
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Your performance and training, e.g. current employment record, performance and disciplinary
information, career achievement and performance evaluations, and record of participation in training
sessions; and
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Your personal data required for arranging business travels, e.g. personal financial information (e.g.
copy of book bank) for visa application.

' ) o o o a A a 1 ' P ' P
Wy@yﬁﬂﬂuljﬂﬂﬁﬂaqw7uWﬂ7!171!?777’[’5Zlﬂ779ﬁﬂ77ﬂ17[”””7\""0”””07759 1547 ?/yaymflwmil\mﬁ?uyﬂﬂﬁ vy ﬂ?!i!7ﬂiqlﬁﬁ1!7f775)

o o 4’ a
aANmTuNTENYOIUT

Page 2 of 8



rznto

group Itd.

3. On which basis may we collect your personal data?
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Where the provision of personal data is voluntary, we rely on your consent. We will handle your personal
information consistent with the consent you give to us. However, we are also able to rely on grounds described
under the PDPA to collect, use or disclose your personal information without having to obtain your consent. Said
grounds include but are not limited to:
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e Where we have a need to enter into an employment agreement with you, and for the performance of
the employment contract;
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e Where we have a need to comply with statutory obligations we have under labour laws and any other
applicable laws;
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e Where we rely on our legitimate interests taking into account interests or fundamental rights you have
as a data subject; in particular, we will we do that to:
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o Enforce our rights;
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0 Ensure the safety of our IT infrastructure and devices;
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o Prevent and investigate fraud and other criminal actions;
wieflovAiuaz aouaaunsie Ind uasmsauidua@n 190191519

o Ensure the physical safety of our installations and buildings;
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o Train you;
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o Arrange travels for you;
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o Manage the risks within our company.
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For sensitive personal data, we collect use or disclose it in accordance with your explicit consent. We,
however, are able to rely on the grounds described under the PDPA to collect, use or disclose your sensitive
personal data without obtaining your explicit consent, such as to comply with laws on labour protection or social
security. Should this be the case, we will do so in a limited manner and only to the extent allowed by the PDPA.
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4. For which purposes may we collect your personal data?
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We collect, use or disclose your personal data for the following purposes:
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e For general administration and management of HR
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) For workforce planning, |nclud|ng h|re actlvmes
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e For consideration on recruitment and coordination on screening, including processing on application for
an internship, part-time job, or employment
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e For payroll and compensation administration
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° For your benefits and welfares
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e For performance management/training and performance appraisal/planning
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e For talent management, mentoring, advancement/succession planning
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e For Intranet site and global directory, to facilitate global cooperation, communication and teamwork
W|th|n the Pronto Marketing, Pronto Group Inc. & Slmplesat Group of companies
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e For authentication and verification on your identity
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e For background and reference checks if you are offered a position with us
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e For communication with you and/or your designated contacts in case of an emergency
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e Forresponding to and defending against legal claims
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5. To whom may we disclose and transfer your personal data?
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We share or disclose your personal data to the following recipients or categories of recipients for them to use
the data on their own behalf and under their own control or acting on our behalf and/or as partners, limited to
the purpose of the execution of their obligations, which are contractually bound to adhere to an adequate level
of data protection when processing your personal data:
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e Our Pronto Marketing & Simplesat group of companies and its affiliates;
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e Public or private institutions to which we disclose your personal data based on a legal obligation, such
as revenue department, labour authority, social security institutions, tax authorities, pension funds, etc.;
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e Related party service providers (for example, to provide payroll and compensation services, obtain
visas, provide training, provide welfares and benefits, record working time and absences or monitor
entries and exits);
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e Individuals or entities which enable us to perform background or reference checks on you.
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We may disclose your personal data to an acqwrer if we or our assets are acquwed by a third party.
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We may disclose your personal data if we are under a duty to disclose or share your personal data in order to
comply with any legal obligation, or in order to enforce, apply or protect our rights, property, or safety or any of
Pronto Marketing & Simplesat Group affiliates, our customers, employees or others.
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We may internationally transfer your personal data, including to countries that are not considered providing an
adequate level of data protection by the relevant regulatory bodies. In such case, we will rely on applicable
exemptions under the PDPA, such as where your consent (provided that the we have informed you of the
inadequate personal data protection standards of the destination country) has been obtained or where it is for
compliance with the law or it is for performance of a contract to which you are a party. We will also ensure the
adequate protection of your personal data by having the recipients adhere to binding contractual obligations in
accordance with applicable standards approved by the relevant regulatory bodies or by relying on other
safeguards, approved by the relevant regulatory bodies.
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6. For how long may we process your personal data?
Y3y ifushwdeyanuyanavesrin Mumue Tma?
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Your personal data is stored, by us and/or our service providers to the extent necessary for the performance of
our obligations and for the time necessary to achieve the purposes for which the personal data is collected or as
long as necessary to comply with legal or regulatory obligations as specified in this Employee Notice. We will
also retain your personal data for the duration of the period in which it will allow us to resolve disputes or
establish, enforce and defend legal claims. For your information, the lengthiest prescription period under Thai
law is 10 years for most civil cases, but for a criminal offense, it could be up to or more than 10 years depending
on its nature. In some cases, we may be obliged to store your personal information longer than the above
periods, such as the case in which we need to store the information for court proceedings that have already
been initiated.
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When we no longer need to use your personal data, we will delete it from our systems and/or records and/or
take steps to properly anonymize it in a manner permitted by law so that you can no longer be identified.
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Based on the aforementioned, if applicable, your other personal data will in principle be deleted ten years after
the termination of the contractual relationship between you and us.
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7. What if you do not provide your personal data?
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To the extent we ask you to provide personal data, the provision of such is a legal or contractual requirement or
necessary to enter into the employment contract. You are obliged to provide the respective personal data.
Failure to provide the respective personal data may have the consequence that we cannot conclude or perform
the employment contract with you and as a consequence have to terminate it. Sometimes, you are obliged
under your employment agreement or our work rules and regulations, to provide us with your personal data. For
example, you have to report your absences from work. You therefore may be subject to disciplinary actions for
not complying thereof.

A Ao v 1 Prs v ' S & v oo 4 A o A o & o & o o
lunsaliusyng ve ?HW?I!?H‘UB%{Z‘M’?HZJFI?]@ g 7%7/@1/ﬁﬁ'?14ﬂﬂﬂﬁuull/i!’1/?]ﬂ7741!@!W£71/£]1/979771/f7§]?fil?f/ﬁi@ﬂiyfy7 H50uA TN WA TUNT

0 q

¥ o g o

Y o o v ;= v | o 2 o 19 Y ' P I | Y a o '
LIMaYY 19NN nasev ldeyaaiuyanaiine19e9a90a 1IAUYTENT 115 Zi/?H‘IlayﬁﬁﬁllljﬁﬂﬁW!ﬂfl?’l]@\il!l!?)?i]ﬁ\?ﬁlﬁ7741/575/7’]"/ 71/?]’71/75[7

0f 3

o Y A

o o A 2 eng Y ro 1 2 = ! X a o o U ) ’ o @ Y
indyy wiedguabiilu lmwdygidnidegiuni uazdienigi erdwa lideuandygainay luynsda mugnimiua laedgyg19n
9 Wi ileu oA N IR UMSNIUYeNYSEN 31 Nuazded HVayaduyanavesnuunyS N 19U Nu0Ae9T 189 IUNITYIANTUYEN

, Y Ao o & R ) | y | (o am Y o A
i Iusyng w1y asiy lunsaiivuil nIoI9gNaN Inynieiioanrnniseiil 71/1/;71/@&771/7/%7741!@!71?}71414

8. What are your rights?
wudians lagne

According to the PDPA, as a data subject, you have the following rights, which may however be restricted under
certain circumstances depending on the nature concerning your personal data and the basis we relied to collect,
use or disclose your personal data:

Page 6 of 8



rznto

group Itd.

{1 ' S . { oA & a8 a ' I
71@'71.!37”77’[71!!1/1.!!53’[/8#7/%%157?)’7”1@]?7?757 NIUNANTAIN W.5.1). fﬁlﬂi@ﬁ/ﬁlayﬁﬂﬂuljﬂﬁﬁq awiszyduani een lsnmu ﬂ?’lﬁ"l/@ﬂ’l?ﬂfﬂﬂﬁ@gﬂﬁ?d

a

o o s 1o o | , { aa a < = '
F1nane laynanumsal YuegnuanyazvesvoyadIuyAnaveIn Iy uazmgiiysEng e Nay lunisinysausw 19 vieilawedoyaduyana

YONNIY

Right to Withdrawal of Consent: You have the right to withdraw your consent given to us provided that there
are no legal or contractual restrictions in so doing. The withdrawal of consent shall not affect the collection, use,
or disclosure of personal data for which you have already given consent legally.
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Right to Access: You have the right to access to your own personal data and to obtain a copy of such personal
data, as well as to request for disclosure of your personal data that you believe we obtained without your
consent.
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Right to Erasure: You have the right to have your personal data erased and to have confirmation of such
erasure, or to make your personal data anonymous.
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Right to Restriction: You have the right to ask us for certain use of your personal data to be restricted.
g lumsseiums I99eyaduyana: viansingve ysvng sedums I9eyaauyanavesnuyysems la

Right to Data Portability: You have the right to request us to provide you or any person or entity you appointed
with a digital file of your personal data.
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Right to Object: You have the right to object to the collection, use or disclosure of your personal data in
accordance with the conditions and grounds specified under the PDPA.
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Right to Rectification: You have the right to request us to rectify your personal data that is inaccurate,
incomplete or not up-to-date.
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Furthermore, you have the Right to Lodge a Complaint, to relevant committee(s) under the PDPA if we or our
employees fail to comply with the PDPA or the announcements issued under the PDPA in connection with your
personal data.
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To exercise the above rights, you may contact us as indicated below.
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9. How can you contact us?
nuszAnAeYSyng laeen 15?

Page 7 of 8



Itd.

prznto

For any questions or to exercise your rights, you may contact us as foIIows:
h!ﬂiill?’lW?Nilﬂm?ﬂﬂ?ﬂl/i&’ﬁ’dﬂ% ?“Ifﬁ?lﬁ"ll@d?’l?i,l W?u@?ﬂﬂﬂﬂ@ﬂiyi’l"l mmwaszammumm

The Pronto Group Ltd. 15 Rajanakarn Building 3rd Floor, Soi Pradipat 17, Pradipat Road, Phayathai, Phayathai
Bangkok, 10400 Thalland Tel 66 (0) 2- 278 4319, email: hr-team@prontomarketing.com
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Tns. 66 (0) 2-278-4319 dwa hr-team@prontomarketing.com
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